Ilpunooicenue Ne§
K npukazy Nel98 om 28.12.2024

IIpuiio:keHne K y4eTHO MOJTUTHKE ISl eJiel Oyxydera.

IMopsinok opopmiieHHsI CIIYKeOHBIX KOMAHANPOBOK
1. O0mue moJI0KeHust

1.1. Hactosimee Ilonoxkenue omnpenenseTr MOPAIOK OpraHU3alldu  CIY>KEOHBIX
koMaHaupoBok coTpyaHukoB ' bY3 KO «KOIIb UM.A.E.JIN®IINILIA» na Tepputopun Poccun
u 3a ee mnpexaenamu. [lomoxkeHue pacnpocTpaHseTcss Ha MPEACTAaBUTENEH PYKOBOJACTBA, MHBIX
AIMUHHUCTPATUBHBIX COTPYAHHUKOB, COTPYJHUKOB BCIOMOTaTeIbHBIX U (YHKIMOHATBHBIX
CTPYKTYPHBIX MO/Ipa3/IeJICHNM, a TAK)KE Ha BCEX MHBIX COTPYIHUKOB, COCTOAIIUX C YUPEKICHUEM
B TPY/IOBBIX OTHOIIICHHUSIX.

1.2. Hacrosmee IlomoxkeHrne He pacnpoCTpaHSAETCs Ha TMOE3JKH 3a TPAHUIY IO
MEPCOHAIBHBIM TPUTTIANICHUAM C OIUIATOM 3a CYEeT MPUHHUMAIOIIEH CTOPOHBI B 3apyOeKHbIe
HAay4YHBIE OpraHU3allMd, C KOTOPBIMU Yy YYpPEXJACHHUS HET JCHCTBYIOIIMX COTJIAIICHUA O
coTpyaHuuecTBe. [ ykazaHHBIX MOE3JJ0K B OTJEIbHBIX CIIydasiX MO MUCbMEHHOMY 3asiBICHHUIO
COTPYJIHUKA MOXET OBITh MPEAOCTaBICH OTIYCK 0e3 coxpaHeHus 3apabOTHOW TIUIAThI,
MPOJIOJKUTENBHOCTh KOTOPOTO OMPEIEAETCS PYKOBOIUTEIIEM YUPEKACHHUS.

1.3. CiyxeOHOM KOMaHIHMPOBKOW COTPYJHHKA SBJISETCS IOE3[Ka COTPYAHHUKA IO
paclopsDKEHHIO TJIaBHOTO  Bpaya (MHOTO  YHMOJHOMOYEHHOTO JIOJDKHOCTHOIO JIMIA) Ha
OTpe/ieNIeHHBI CPOK BHE MECTa IMOCTOSHHOM paboThl 1JIs1 BBHIIIOJIHEHUS CITy>KEOHOT0 MOpYyYEHUs
100 y4acTHsi B MEPOTIPUSTUSIX, COOTBETCTBYIOIIUX YCTAaBHBIM LIEJISIM U 33/1a4aM YUPEKACHHUS.

1.4. OcHOBHBIMH 3ajauyaMu  cIy)keOHbIX KkKoMaHaupoBok I'BY3 KO «KOIIb
UM.A.EJIMOIINIIAY aBastoTCs:

* pelIeHHEe KOHKPETHBIX 3aja4y MPOU3BOJICTBEHHO-X03HCTBEHHOH, (PUHAHCOBOM
Y MHOM JI€ATEIIbHOCTH YUPEKICHHUS;

* OKa3aHHWE OPraHU3alMOHHO-METOJWYECKOM W IPAKTHYECKOM TIOMOIIM B
OpraHu3alK JeUYeOHOro MpoLecca;

* TpoBeJeHHE KOH(EpEeHLNH, COBEIaHUH, CEMUHAPOB U HMHBIX MEPONPUATHIH,
HEIOCPEICTBEHHOE y4acTUE B HUX;

* u3yudeHue, 0000IIeHNEe U pacpOCTPaHEHHE ONbITa, HOBBIX (POPM U METOIOB
paboThL.

1.5. He saBnstoTcs ci1yKeOHBIMU KOMaHIUPOBKaMHU:

* CIIy)XeOHbIE MOE3JIKH COTPYIHHUKOB, JOJKHOCTHBIE OOS3aHHOCTH KOTOPBIX
OpEeArnonaraloT pa3be3qHONM XapakTep paboThl, €CAM HWHOE HE MPeayCMOTPEHO
JIOKQJIbHBIMH MJIM HOPMAaTUBHBIMU IIPAaBOBBIMH AKTaMU;

* MOE3JKH B MECTHOCTb, OTKyJa COTPYJIHHUK IO YCIOBUSM TPaHCIOPTHOTO
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COOOIICHNUST W XapakTepy paOOThl MMEET BO3MOXXHOCTHh €)KEIHEBHO BO3BpAIIATHCS K
MECTOXKHUTEIIbCTBY. Bompoc o 11e5ecoo0pa3HoCTH ¥ HEOOXOJUMOCTH €KEITHEBHOTO
BO3BPAIICHUS COTPYJIHHKA U3 MECTa CIYKEOHOW KOMAHIUPOBKHA K MECTOXHTEIbCTBY, B
Ka)X/IOM KOHKPETHOM CJIydae ONpeeiisieT PYKOBOJIUTEIb YUPSIKICHHS, OCYIIECCTBUBIIHIA
KOMaHJAHPOBAHUE COTPYAHHKA;

e BBIC3JBI 1O JIMYHBIM BompocaM (0e3 MPOU3BOJCTBEHHOW HEOOXOIMMOCTH,
COOTBETCTBYIOIIETO IOTOBOPA WII BBI30BA MPUTJIAMIAIONICH CTOPOHBI);

e MOCTyIUICHHWE Ha y4eOy © O0OydYeHHMEe Ha 3a0YHBIX  OTICIICHUAX
00pa30BaTEeNbHBIX YUYPEKJACHUH BBICIIETO W JOMOJHUTEIBHOTO MPO(HECCHOHAILHOTO
o0OpazoBaHwUsl.

1.6. Cmy»eOHble KOMaHIUPOBKH MOAPA3ACIAIOTCS Ha!

¢ INUIAHOBBIC, KOTOPBIC OCYHICCTBIIAIOTCA B COOTBCTCTBHUU C YTBCPK/ICHHBIMU B
YCTAHOBJICHHOM HOPAAKE IJIaHAMH U COOTBCTCTBYIOIIIUMU CMCTAMMU,

* BHCIUIAHOBBIC - JIs PCIICHHA BHE3AIIHO BO3HHUKIIHX HpO6J'I€M, Tpe6y}ou11/1x
HEMCIJICHHOI'O PpaCcCMOTPECHUA, 00 B HHBIX clly4dasax, MNpEeaAyCMOTPETb KOTOPLIC
336J’IaFOBpeMCHHO HC IIPEACTABIISACTCA BO3MOXKHBIM.

1.7. KomMangupoBaHue pyKOBOAMTENEH OTIAENOB (HAIpaBJICHUH, IOJApa3AeICHUIN)
JIOITyCKAeTCs TOJIBKO B CIIy4dasiX, €CJIM 3TO HE BBI30BET HAPYIIEHUH B HOPMAJILHOM PEKUME pabOThl
nojpasjeneHus. B ciiyuae koMaHIMpPOBAaHUS PYKOBOJSILErO COCTaBa IJIaBHBIM Bpad Ha3Ha4yaeT
JIMLIO0, BPEMEHHO UCIOJIHAIONIEE 00A3aHHOCTU YOBIBLIETO COTPYHMKA, C BO3JIOKEHUEM HA HETO
Ha TEepHoJl KOMAHIUPOBKM BCEX JOJDKHOCTHBIX OOS3aHHOCTEH M IpaB KOMaHAMPOBAHHOIO
COTPYAHMKA, BKJIOUAsi IPaBa, IPEI0CTaBIEHHbIE KOMAaHANPOBAHHOMY COTPYAHUKY HA OCHOBaHUU
JIOBEPEHHOCTH.

1.8. 3ampemniaeTcst HalIpaBJICHHUE B CITyKEOHbIE KOMaHUPOBKH O€PEMEHHBIX KEHIIHH.

1.9. Hampasienue B ciykeOHbIe KOMaHAUPOBKH KEHILWH, UMEIOIINX JIeTEeN B BO3pacTe
JI0 Tpex JIET, JTOIMYCKAaeTCs TOJIBKO C MX MHCBbMEHHOIO COIVIACUS NPHU YCIOBHH, YTO ITO HE
3aIlpeIleHO UM B COOTBETCTBHM C MEJULMHCKUM 3aKiItoueHueM. [Ipu 3ToM KEeHIINUHBI, IMEoIue
JieTell B Bo3pacTe 10 TpexX JIeT, JOJKHBI ObITh 03HAKOMJICHBI B NMHCBMEHHOH (hopMe CO CBOMM
IPaBOM OTKa3aThCs OT HAIPABJICHHUS B CIIY)KEOHYI0 KOMaHIMPOBKY.

1.10. B cmyxeOHBIE KOMaHJAMPOBKH TOJHKO C THCHBMEHHOTO COTJIACHS JIOITYCKaeTCs
HAIpaBJIATh:

e MaTepeu W OTIIOB, BOCIIUTHIBAIOIINX O€3 cympyra (CynpyTrH) JeTei B BO3pacTe
IO TIATH JIET;

* COTPYAHHMKOB, UMEIOLTUX JETeH-NHBATNIOB;

* COTPYJHHMKOB, OCYIICCTBISIONIUX yXOJA 32 OOJNBHBIMH WICHAMU HX CEMEH B
COOTBETCTBUU C MEAUIIUHCKUM 3aKIFOUCHUEM.

[Tpu 5TOM Takue COTPYAHHWKH JTOJDKHBI OBITh O3HAKOMIICHBI B MHCBMEHHOH (opme co
CBOMM IIPaBOM OTKa3aThCs OT HAIPaBJICHUS B CIYKEOHYIO KOMaHIUPOBKY.



1.11. He momyckaeTcsi HalpaBJIieHUE B KOMaHIMPOBKY U BblJladya aBaHCA COTPYIHHKAM,
HE OTYUTABIIUMCS 00 U3PACcCXO0BAHHBIX CPEJCTBAX B MPEbIAYIICH KOMaHIUPOBKE.

2. Cpok u pe:KuM KOMaHJAUPOBKHU

2.1. Cpox KOMaHIMPOBKH COTpyIHUKA (Kak mo Poccun, Tak u 3a pyOex) ompenensier
2NIA6HbILL 6paY C YIETOM 00BEeMa, CIIOKHOCTH M APYTUX 0COOCHHOCTEH CITyKeOHOTO OPYUYCHUSI.

2.2. IIporomKUTENbHOCTh KOMaHAUPOBKU UCUUCIIAETCS MO (PaKTUUECKOMY KOJIMYECTBY
JHeW mpeObIBaHus B CIIy>)KEOHONH KOMAaHIUPOBKE CO JHS YOBITHS U3 YUpPEXIEHHs, HO HE Ooiee
JHEW, yKa3aHHBIX B MpHKa3e, M IO JECHb BO3BpALlCHHS (BKIIOYHTEIBHO) OOpaTHO TOCIHE
BBITIOJIHEHHS CITYK€OHOT0 3a1aHus (BKIIIOYasi BEIXOIHBIC M Hepabouue Mpa3IHUYHbIe AHU). JlHEM
BbI€3/1a COTPY/IHUKA B KOMaHJAUPOBKY CUMTAETCS JIEHb OTIIPABJICHUS 110€3/]a, camoJIeTa, aBro0yca
WIH IPYroro TpaHCIOPTHOTO cpeacTBa u3 I. Kamyru (win MecToOHaxoXAeHUs TOApa3/IeieHUs ), a
JTHEM MPUOBITUS U3 KOMAaHAMPOBKH - A€Hb NPUOBITHS TPAHCIIOPTHOIO cpeacTBa B I. Kanyry (uiu
MECTOHaXO0XAeHue nojapasaenenus). [lpu ornpasieHun TpaHCIIOPTHOIO CPeACTBa 10 24 yacoB
BKJIIOYUTENIBHO JTHEM BBIOBITHS B KOMaHIMPOBKY CUMTAIOTCA TeKylHue cyTkd, a ¢ 00 yacoB u
HO3Ke - clenyrolue CyTkH. JleHb Bble3na B Cily)KeOHYI0 KOMaHAMPOBKY (I€Hb Mpue3na u3
CIIy’K€OHON KOMaHJIUPOBKHM) OIPEAEISAETCS 110 PEruOHaJIbHOMY BpPEMEHHU OTIIPABIICHUS
(mpuOBITHSI) TPAHCIIOPTHOTO CPEACTBA B COOTBETCTBHM C paclMCaHHEM JBWKEHHUS. B ciyuae
oTnpanieHust (MPUOBITHS) TPAHCHOPTHOIO CPEICTBAa BOBPEMS, OTIMYHOE OT pPACIHUCAHUSA,
(dakTryeckoe BpeMsi OTIpaBieHUs! (IPUOBITHUS) TOATBEPIKIAETCS COOTBETCTBYIOLIUMHU CIIPABKaMU
WJIN 3aBEPEHHBIMU OTMETKaMM Ha MPOE3THbIX OMIeTax.

2.3. Ha corpyaHuka, HaxoJsIIErocsi B KOMaHAUPOBKE, PACHPOCTPAHSIETCS PEKUM
pabodero BpeMeHH, U MpaBUIIa PacIopsiika OpraHu3aliuy, KyJ1a OH KOMaHAupoBaH. Bmecto aHei
OT/bIXa HE UCIIOJIB30BAaHHBIX 3a BPEMsI KOMaHAUPOBKH, IPYTUE JHU OTJbIXa MOCJE BO3BPALCHUS
13 KOMaHIUPOBKHU HE MPEAOCTABISAIOTCS. VICKIIFOUEHHE COCTABIISIIOT CIy4au, KOT1a MEpOIIPUSATHS,
Ha KOTOPBIE COTPYIHUK KOMAHIAMUPOBAH, MMPOXOJWIN B BBIXOJIHBIC THU JIMOO MHBIC JTHU OTIbIXA,
YCTAHOBJICHHBIE B COOTBETCTBHH C 3aKOHOJATENbCTBOM U [IpaBunamu TpyioBoro pacnopsiaka. B
CIy4asiX, KOI/Ia COTPYIHHK CIEHUaTbHO KOMAaHIUPOBaH [UIsi pabOThl B BBIXOJIHBIC WIIU
npa3AHUYHBIE U Hepabouwe [HU, KOMIeHcalus 3a paboTy B 3TH JTHU BBIIJIAYMBAECTCS B
COOTBETCTBUU C JICWCTBYIONIUM 3aKOHOJATENbCTBOM. EcCIW COTpyIHHUK OTOBIBaeT B
KOMaHAUPOBKY JTHOO MPUOBIBAET U3 KOMaHAUPOBKHU B BBIXOJHOM JIeHb, €My TOCJIE BO3BpAILICHUS
13 KOMaHJIUPOBKHU MPEIOCTABIISIETCS IPYTOW IEHb OT/IbIXA.

2.4. B ciayyae HEBO3MOXHOCTH BO3BpAallCHUS COTPYJAHHMKAa W3 KOMAHJIWPOBKH B
YCTaHOBJICHHbIE CPOKU BCJIEJACTBHE HEMPEOJOIUMON CHIIbl WM HMHBIX HE 3aBUCALINX OT HETO
0OCTOATENILCTB KOMAHUPOBKA MOXKET ObITh IpoaieHa. PakT HaIU4Us JaHHBIX OOCTOSATENBCTB
JIOJDKEH OBITh MOJTBEPIKJIEH NMPOBEICHHON Cy»keOHOW MPOBEpKOH, 10 pe3ysbTaTaM KOTOPOH B
YCTaHOBJIEHHOM ITOPSIIKE BBIHOCUTCS] COOTBETCTBYIOLIEE 3aKIIOUEHHE. 3a BpeMs 3aJ€PKKHU B Iy TH
0e3 YBAOXUTENbHBIX NPUYMH COTPYJHHKY HE BBIIUIAUMBAETCS 3apIliaTa, HE BO3MEIIAIOTCS
CYTOYHBIE PAaCXO/Ibl, PACXO/Ibl HA HAEM JKUJIOTO ITOMEILEHUS U IPYTUE PACXOBI.



3. Ilopsinok opopmiieHHS CITY:KE€OHBIX KOMAHAHPOBOK
3.1. Odopmnenue cinyxeOHbIX KOMaHAUPOBOK 10 Poccuu u B ctpansl CHI'.

3.1.1. IlmaHupoBaHME KOMaHIUPOBOK OCYILECTBIIACTCS HAa OCHOBAHMM KOMIIJIEKCHOIO
IJIaHa KOMaHIUPOBOK Ha I'0J, YTBEPKIEHHOI'O IJIABHBIM Bpa4yoOM.

3.1.2. BHennaHOBbIE KOMAaHJIHWPOBKH COTPYAHHMKOB OCYIIECTBIISIFOTCA IO PELICHUIO
[JIABHOTO Bpaya HA OCHOBAHMU CIIy’)KEOHOW 3allMCKU  PYKOBOJUTENS  CTPYKTYPHOTO
HOJpPAa3/eIeHUsl, WHHULMUPOBABIIEIO BbIE3], IMPU HAIWYMM (PUHAHCOBBIX CPEACTB Ha
KOMaHJAMPOBOYHBIE PACXO/BI.

3.1.3 OcHoBaHueM i KOMaHIUPOBAaHUS COTPYIHUKOB CUHUTAETCS paropT
PYKOBOJUTENST CTPYKTYpHOTO MOJpa3/ieneHust (yMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMLA) B
KOTOPOM paboTaeT COTPYIHUK.

3.1.4. Tlocne odopmieHHs panopra, KOMaHIUPYEMbIH COTPYIHUK ONPENEISIeT CyMMY
KOMaHIUPOBOYHBIX PACXOJI0B (MpEABAPUTEIIBHBII pacueT) U COTrJIaCOBBIBAET €€ B OyXraJiTepuu.

3.1.5. TloanucaHHBIN pyKOBOIUTENEM PAlOPT KOMAaHAUPYEMBbI COTPYJHUK NEPEIacT B
KaJpOBYIO CIIy>KOy (HE TO3Hee MATH JHEH 10 Hayala KOMaHAUPOBKH) JIJIsl COCTABJICHUS IIPUKa3a
Ha KOMaHINUPOBKY.

Ha ocHOBaHUM MOAMMCAHHOTO PYKOBOAUTEIEM panopTa KaJpoBasi ciiy>k0a TOTOBUT:
* IpHKa3 (pacrnopssKeHue) O HapaBIeHUH COTPYAHUKA B KOMaHIUPOBKY;

HpI/IKaS MMOANMCBIBACTCS I'NTaBHBIM BPpaA4OM.

Kanpogas ciay6a 3HAKOMUT KOMaHAUPYEMOIO COTPYIHUKA C TIPUKA30M.

OnHoHEBHAsI KOMAHIMPOBKA JOJDKHA OBITH 0()OpMIIEHA IIPUKA30M PYKOBOIUTEIIS.

3.1.6. He mo3anee, uem 3a nsTh pabO4MX JHEH 10 Hauana KOMaHIMPOBKU KOIHS MPUKa3a
0 KOMaHJIMPOBKE HAINpPAaBISAIOTCA B OyXralaTepHIO JUIs 3aKa3za JICHEeXKHBIX CPeICTB (IepeBoja
JICHEeKHBIX CPEJICTB Ha OAHKOBCKYO KapTy KOMAaHIMPOBAHHOMY COTPYIHUKY ).

3.1.7. B UCKIIOYMTENBHBIX CIy4asiX, CBSI3aHHBIX C OCYIIECTBICHHEM BHEIUIAHOBBIX
BBIE3/I0B, KOrJa MPOU3BECTH O(OPMIIEHUE CIIyKEOHON KOMaHAMPOBKHM HE MPEACTABISAETCS
BO3MOXKHBIM, JIOMyCKaeTcsl Bble3[ Oe3 m3faHus mnpukasa. [locnenyromee u3gaHue npukasa o
KOMaHIUPOBaHUU COTPYAHUKA OCYILECTBIISETCS B TEUEHHUE CIIEIYIOIEro pabo4ero aHs.

3.2. Odopmienue ciry>keOHBIX KOMaHIUPOBOK 3a PyOeK.
3.2.1. llensmu 3arpaHKOMaHIMPOBOK SABJISIIOTCS:

* Hay4HbIC CTA)KMPOBKHU, B TOM YHCIIE MOBBIIICHNE KBATH(UKALINY;
* Hay4HO-MCCIIEJIOBATENIbCKas paboTa;



e ydJacTue B MEeXKIyHApOAHBIX (hopyMax (KOH(pEpPEHIHAX, KOHTpeccax,
CHUMITO3MYMaX U T. II.);

* TIPOBEIICHHE MEPETOBOPOB;

 JIPYTHE e C Pa3pelicHUs] PyKOBOIUTEISL.

3.2.2.  OcHOBaHUEM 3arpaHKOMaHAMPOBKHU CITYKHT:

+ JIOTOBOP O COTPYJHHUYECTBE C 3apyOeKHBIM 00pa30BaTEIbHBIM, HAYYHBIM
YUPEKICHUEM;

* JIOTOBOP Ha BHEIIHEAKOHOMUYECKYIO AEATEIbHOCTD;

* oduIMaIbHOE MPUIIALICHUE Ha YYaCTHE B MEKYHAPOAHBIX popyMax
(KoH(epeHIUIX, KOHIpeccax, CHMIO3UyMax M T. [1.).

3.2.3. OTBETCTBEHHOCTh 32  OOOCHOBAaHHOCTb  3arPAaHKOMAaHIMPOBKU  HECET
PYKOBOJUTEID.

Hanpasnenue coTpy/JHUKa B 3arpaHKOMaHIMPOBKY JJOJKHO ObITh 0(hOPMIIEHO TPUKA30M
pykoBoauTens. B npukase yka3bpIBaeTcs:

* (amMunus, UMsi, OTYECTBO, JOKHOCTh KOMaHIUPYEMOTO COTPY/THHKA,
* B KaKkylo CTpaHy (ropojl), Ha Kakoi CpOK, C KaKOH LIeJIbIO U 32 Yel cueT
KOMaHIUPYETCST COTPYAHUK.

K npukasy npunararores:

* TepeBe/ICHHbIE Ha PYCCKUIl SI3bIK IOKYMEHTBI, IOCTYNHBILINE OT
INPUHUMAIOILEN CTOPOHBI (BBI30B);
* CcMeTa KOMaHJUPOBOYHBIX PACXOJIOB.

3.2.4. daktuueckoe BpeMs MpeObIBaHWS B KOMaHAMPOBKE 3a mpenenamu Poccum
onpeaeseTcs:

a) B CJIy4a€ KOMaHAUPOBKHU B CTPaHbI, C KOTOPbIMU YCTAHOBJICH ITOJTHBIN l'IOl"paHI/I‘{HHﬁ
KOHTPOJIb - IO OTMETKAM KOHTPOJbHO-IIPONYCKHBIX ITYHKTOB B 3arpaHU4YHOM ITACIIOPTE;

0) B ciyyae KOMaHJIMPOBKH B CTPaHbI, C KOTOPHIMH HE YCTAHOBJEH WJIM YNPOILIEH
MIOTPAHUYHBIM KOHTPOJIb, - COIVIACHO OTMETKaM CTOPOHBI, KOTOpass KOMAaHIHUPYET, U CTOPOHBIL,
KOTOpasi IPUHUMAET, B YJOCTOBEPEHUH O KOMaHIUPOBKE;

B) B CJIy4dac OTCYTCTBUSA OTMCTOK B COOTBCTCTBUHU C IMOAITYHKTAMU «a» U «Oo» HaCTOAIICTO
IMYHKTAa CYTOYHBIC PACXOJbl KOMaHIAUPOBAHHOMY COTPYAHUKY HEC BOSMCHIAIOTCA.

3.2.5. Eciu cOTpyaHHK MOJyYHJI aBaHC Ha KOMaHIUPOBOYHBIE PACXOJIbI, HO HE BBIEXAJ
B KOMaH/IUPOBKY, OH 00s13aH B TEUEHUE TPEX PA0OUMX JHEH CO JHS NPUHATHS PEIICHUs 00 OTMEHE
MOE3/IKM BO3BPATUTH B KACCy IOJIYYCHHBIC MM JCHE)KHBIC CPEJICTBA B BAJIOTE TOH CTpaHbBI, B
KOTOpPOM OBLI BBIJAH aBaHC.



3.3. Brigaua qeHEeKHBIX CPEJICTB HA KOMAHIMPOBOYHbIE PACXO/Ibl

3.3.1. ®uHaHCHpPOBaHUE KOMAaHIUPOBOUYHBIX PACXOI0B IIPOU3BOAUTCS B COOTBETCTBUU
C MpEIBAPUTEIBHO YTBEPKAECHHBIM I'papKOM KOMAHIUPOBOK 32 CUET:

* BBIICJICHHBIX CYOCHIUI Ha BBHITIOJHEHUE TOCYJaPCTBEHHOTO 3a/IaHNS;
* CpEICTB OT IUIATHBIX YCIYT.

3.3.2. Bplgaua  KOMaHAUPYEMBIM  COTPYAHMKAM  JI€HEXKHBIX  CPEICTB  Ha
KOMAaHJIUPOBOYHBIE PACXO/bl OCYIIECTBIISICTCS HAa OCHOBAaHUU 3asBICHUSA COTPYIHUKA, CYMMBbI
(mpeABapUTENBHOIO pacyeTa) KOMaHIAMPOBOUHBIX pAacXxoj0B M IpUKa3a O HalpaBlIeHUU
COTPYAHHUKA B KOMaHAUPOBKY.

3.3.3. ITlpu xomanmupoBkax mo Poccum aBaHC (Mpu HEOOXOIMMOCTH) BBIIACTCS B
pyOIIsIX.

3.3.4. Tlpu 3arpaHKOMaHANPOBKE YUPEKIECHUE 00CCIICYMBACT COTPYIHUKA JCHEKHBIMH
cpelcTBaMu B pyOIIAX mo oduiuaibHOMy oOMeHHOMY Kypcy banka Poccum k MHOCTpaHHBIM
BAJIIOTaM CTpaH MpeObIBaHMUS, YCTAHOBIEHHOMY Ha JIEHb MPEIBAPUTEIBHOTO pacyueTa.

3.3.5. Bplmaya JeHEXHBIX CPEACTB Ha KOMAHIMPOBOYHBIC PACXOJbl MPOU3BOIUTCS
MyTEM BbIIaYX HAJTUYHBIMU U3 KACChl OyXTanTepuu MO0 Ha 0aHKOBCKYIO KapTOUYKY COTPYAHHKA.

3.3.6. Ecam 111 OKOHYATEIBHOI'O pacyera 3a KOMaHJIUPOBKY HEOOXOIMMO BBIILIATUTH
JIOTIOJIHUTEIbHBIE CPEACTBA WM COTPYAHUKOM HE IIOJY4YEHBl AaBaHCOBBIE CPEACTBA Ha
KOMaHIUPOBKY, WX BBIIJIATa COTPYAHUKY OCYHIECTBIISIETCS B PYyOJIsIX MO OQHUIHMATHHOMY
oOmMeHHOMY Kypcy banka Poccum K HMHOCTpaHHBIM BaJlOTaM CTpaH TpeObIBaHMSA,
YCTaHOBJICHHOMY Ha JICHb YTBEPKIEHUS aBAHCOBOI'O OTYETA.

3.3.7. Ilpoe3gHple JTOKYMEHTHl NPUOOPETAIOTCS KOMaHAMPOBAHHBIM COTPYAHHUKOM
CaMOCTOSITENIFHO, JHOO OIUIauMBAIOTCS 1O OE3HAIMYHOMY pacueTy oOpraHuzanueil -
paboTtonarenem.

4. FapaHTI/II/I H KOMIICHCALIUA IIPU HANIPpABJIE€HUHU COTPYAHUKOB B
cnymeﬁnme KOMaHIUPOBKHA

4.1. 3a KOMaHIUPOBAHHBIM COTPYIHUKOM COXPAHSETCS MECTO pabOTHI (IOMKHOCTD) U
cpelHui 3apaboTOK 3a BpeMsi KOMaHIUPOBKU, B TOM YHUCIIE U 3a BpeMs NpeObIBaHMS B IMYTH.
Cpennuil 3apaboTOK 3a BpeMsi IpeObIBaHUS COTPYAHUKA B KOMaHJIMPOBKE COXpPaHSETCsS Ha BCe
pabouue THU HEAETH 10 rpaduKy, yCTaHOBIEHHOMY 10 MECTY IMOCTOSSHHON pabOThI.

4.2. KomaHIUPOBAaHHOMY COTPYIHHUKY YUPEXKICHHE 005S3aHO BO3MECTHUTH:

* pacxojsl Ha MPOE3];

* pacxobl 10 HAMY JKUJIOTO TTOMEIIICHHS;

* JIOTIOJTHUTEJIHHBIC PACXO/IbI, CBSI3aHHBIE C TIPOKUBAHUEM BHE TIOCTOSIHHOTO
MECTOXKUTENbCTBA (CYTOUHBIE);

e JpyTHE pacXojibl, MPOU3BEACHHBIC C pa3peIICHUs WIH BEIOMa
aJIMMUHHUCTpPAIIHH.



4.3. Pacxoapl Ha IPOE3] YUYPEKICHUE BO3ZMEIIAET COTPYIHUKY:

* 10 MecTa KOMaHIMPOBKU U OOPATHO;
* U3 OJTHOTO HACEJIEHHOI0 MyHKTa B Ipyroi (eciu cCOTpyIHUK KOMaHAUPOBAH B
HECKOJIbKO OpraHu3alii, pacroI0KEHHbBIX B pa3HbIX HACEICHHBIX ITyHKTaX).

B cocTaB 3THX pacxo10B BXOJAT:

* CTOMMOCTb MPOE3THOr0 OMIETa Ha TPAHCIIOPT OOIIIETo MOJb30BAHHSI
(camorner, moe3a u T. 11.);

¢ CTOMMOCTB YCIIYT 110 O()OPMIICHHUIO MPOE3IHBIX OUIICTOB;

¢ Ppacxoabl Ha OINIATy IMOCTCIBHBIX HpHHa}lJ’IC)KHOCTefI B I10€31aX,

¢ CTOMMOCTH TpOE€3/ia JI0 MecTa (BOK3aJl, IPUCTaHb, a3POIOPT) OTIPABICHHS B
KOMaHIUPOBKY (OT MecTa BO3BpAIIICHUS U3 KOMAHIUPOBKHU), €CJIM OHO PACIIOJIOKEHO BHE
HACEJICHHOTO MyHKTa, TJIe COTPYIHUK padoTaeT;

¢ B3HOCBI Ha 0053aTENBHOE TOCYJAapCTBEHHOE CTPAaXxOBAaHUE MACCAXKHPOB Ha
TpaHncnopte. Pacxoapl Ha puoOpeTEeHHE MPOE3THOTO TOKYMEHTA Ha BCE BHJIbI TPAHCIIOPTA
IpU CJIEJJOBAHUU K MECTy KOMaHAMPOBAHUS M OOpAaTHO K MECTYy MOCTOSHHOW PabOTHI
BO3MEILAIOTCS B COOTBETCTBUU C MPEICTABICHHBIMH JOKYMEHTAMHU.

4.4. Pacxopsl Ha mpoe3s mo Poccun KOMITIEHCHPYIOTCS B COOTBETCTBHH C ITOAITYHKTOM
«B» yHkTa 1 mocranoBnenus IIpaBurenscrBa PO ot 2 oktsa0ps 2002 r. Ne 729.

Bo3menenne pacxo1oB Ha Mpoe3]l, IPEBHIIIAIOIINX pa3Mep, YCTAHOBICHHBIH JaHHBIM
IYHKTOM, IPOM3BOJIUTCS MO (PAKTUYECKHM pacxojaM 3a CYeT CPEACTB OT OKa3aHWs IJIaTHBIX
YCIIYT C pa3pelIeHus: pyKOBOAUTENS YUPEKACHHUS U 110 COTIACOBAHMIO C TJIaBHBIM OyXTajaTepOM.

4.5. Ilpn HampaBiI€HUM COTPYJHHKA B 3arpaHKOMAHIMPOBKY €My JTOMNOJHHUTEIBHO
BO3MELIAKOTCS PACXO/BL:

+ Ha odopMIICHHE 3arpaHIaciopra (BU3bl, Ip. BEIE3THBIX TOKYMEHTOB);
« Ha oopmieHHE 00s3aTEIIHPHON METUIIMHCKON CTPAXOBKU;

* IO yIuiaTe 00s3aTeNbHbIX KOHCYJIBCKUAX U a3POIPOMHBIX COOPOB;

* 0 yIuiaTe cOOpOB Ha MPaBO BbE3/1a UM TPAH3UTa aBTOMOOWIIS;

* 110 yIJIaTe UHBIX 00s3aTeNbHBIX TUIaTeXel 1 cOOPOB.

4.6. Ecnu 10 MecTa KOMaHAMPOBKH MOXKHO J10OpaThCsi Pa3HbIMM BUJAMH TPAHCIOPTA,
PYKOBOJICTBO YUpEX/I€HHUs BIIpaBe 110 CBOEMY BbIOOPY OIJIATUTh COTPYIHUKY OJIMH U3 HUX.

4.7. Pacxoapl Ha MPUOOPETEHHE TPOE3THOTO TOKYMEHTa Ha BCE BUJBI TPAHCIIOPTA NIPU
CJIEIOBaHUM K MECTY KOMaHAUPOBAHMS U 0OpAaTHO K MECTY TIOCTOSIHHON paOOTHI BO3MEIIAIOTCS B
COOTBETCTBUU C NPECTABICHHBIMU JJOKYMEHTaMHU.

4.8. Ilpu xomangupoBkax 1o Poccuum pazMep CyTOYHBIX COCTABIISIET:

e B paMmKax roc3amanus (3a cuer cyocumuu) - 300 py0. 3a KKl JEHBb
HAXOXXJICHUS B KOMaHIUPOBKE;

* 3a CYET CPEJICTB OT IUIATHBIX YCIYT - IO PEIICHUIO PYKOBOIUTENS 3a
KOKIBIN JICHh HAXOXKICHHS B KOMaHTUPOBKE.



[Ipn HampaBieHUH COTPYJIHHMKA B KOMAHIMPOBKY 3a TpaHHIy W3 PoccHu CyTOYHBIC
BBITNIAYMBAIOTCS B pa3Mepe U MOPsJIKe, YCTAHOBICHHOM MocTaHoBIeHHeM [IpaButenscTta PO ot
26 nexabps 2005 r. Ne 812.

C paszpenieHuss pyKOBOAMTENS M IO COIJIACOBAHUIO C TJIABHBIM OyXrajaTepoM INpHU
HalpaBJIEHUU COTPYAHHUKA B KOMAHJUPOBKY CYyTOUYHbIE MOT'YT ObITh YBEIMUYEHBI 32 CUET CPE/ICTB
OT IUTIATHBIX YCIYT.

B ciyuyae Gone3Hu coTpyaHMKA BO BpeMsl HAXOXK/IEHHS B KOMAaHIUPOBKE eMy Ha 00X
OCHOBaHHUSX BBIIIAUMBAIOTCS CYyTOYHBbIE B TEUEHHE BCEr0 BPEMEHH, MOKa OH HE HMeeT
BO3MOXXHOCTH TIO COCTOSIHUIO 37I0POBBSI MPHUCTYIUTHh K BBIMIOJHEHUIO BO3JIOKEHHOTO Ha HETO
CIIyKeOHOTO MOpYUYEHUSI WM BEPHYTHCS K MOCTOSHHOMY MECTy pa0OThl, HO HE CBBILIE ABYX
MECSLEB.

Brmnara CYTOYHBIX IIPOU3BOJUTCA TAKKE, €CIN 3a001eBIIMI HaXoauJICsa Ha JICUCHUU B
CTalluOHapHOM JIe4ecOHOM YUPCIKACHNUHN, HaA OCHOBAHUH IIpUKa3a O IMPOMJICHUU CPOKa
KOMaHIWPOBKHU B YCTAHOBJICHHOM HOPAOKE.

4.9. IIpu xoMaHIupoBKax 110 Poccuu pacxoibl Ha HaeM JKUIIbs BO BpEMsI KOMaHAUPOBKHU
(mpy HaJIMYUU TOATBEPXKIAIOIIMX JOKYMEHTOB) B paMKaX BBINOJIHEHUS TOc3ajaHus (3a cueT
cpelncTB cydcuauii) He mMoryT mpesbimiath 550 py0. B cyTku. Ilpu oTCyTCTBUM JOKYMEHTOB,
HOJTBEPIKIAIOIIMX 3TH pacxopl, - 12 py0. B CyTKH.

IIpu HampaBieHUM COTpyAHHMKA B KOMaHAMPOBKY 3a TpPaHUIy pa3Mep BO3MEILEHUs
pacxoJ0B Ha HaeM >KWJIbsl 3aBUCUT OT CTpaHbl oe3kH. [Ipu ero onpeneneH pyKoBOJACTBYIOTCS
npuka3zoM Mun¢puna Poccun ot 2 aBrycrta 2004 1. Ne 64H.

Bo3menienne pacxogoB Ha HaeM KWIbs BO BpPEMs KOMAHIMPOBKH, IPEBBINIAIOIINX
pa3Mep, yCTaHOBJICHHBIN JTaHHBIM ITyHKTOM, IPOU3BOAMUTCA MO (PAKTHUECKUM pacxojiaM 3a CHeT
CPEJICTB OT OKa3aHUs IJIATHBIX YCIIYT C pa3pelieHus: pyKOBOIUTEINS yupexieHus (0(hOpMIECHHOTO
COOTBETCTBYIOIIUM MTPUKA30M) U IO COTJIACOBAHMIO C IVIaBHBIM OyXTaaTepOM.

4.10. Pacxonpl, cCBs3aHHbIE C KOMAaHJMPOBKOW, HO HE IOATBEPKICHHBIE
COOTBETCTBYIOIIMMH JTOKYMEHTAMM, COTPYJHHKY HE BO3MELIAIOTCA WM BO3MEILAIOTCA B
MUHHUMAJILHOM pa3Mepe.

PaCXO)IBI B CBA3HU C BO3BpAICHUECM KOMAaHAUPOBAHHBIM COTPYIHUKOM Omera Ha 1oes3na,
camMoJIeT WJIH Jpyroe TPAHCIOPTHOE CPEICTBO MOTYT OBITh BO3MEIIEHBI C pa3penieHUs
PYKOBOJIUTENSI TOJBKO MO YBaKUTEIBHBIM NpPUYMHAM (pelleHHe 00 OTMEHE KOMAaHIMPOBKH,
OTO3BAHUC M3 KOMAaHAWPOBKH, 60J'IC3HI)) Ipyu HaJIMYUKW OOKYMCHTA, IHOATBCPIKAAIOIICTO TAKHEC
PacXoibl.

B caydae oTcyTcTBHS y COTpyAHHKAa MOATBEPXKIAIOLIMX JOKYMEHTOB 00 OOMeHe
BAJIIOTHI, B KOTOPOH BBIZIaH aBaHC, HA HALIMOHAJILHYIO BAJIOTY CTPaHBI NpeObIBaHMUs, IEpepacyeT
pacxoloB, OCYIIECTBIECHHBIX B KOMAaHAMPOBKE U IOATBEPKACHHBIX JIOKyMEHTAJIBHO,
OCYILECTBIISICTCSI MCXOAS M3 OQUIMAILHOIO OOMEHHOTO BAJIOTHOIO Kypca, YCTaHOBJICHHOTO
bankoM Poccun Ha 1eHb yTBEPKICHHS aBAaHCOBOT'O OTYETA.

Bo3menienne pacxogoB Ha INEpEeBO3KY Oaraka BECOM CBBIIIE YCTaHOBJIEHHBIX
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TPAHCIIOPTHBIMU NPCANPUATUAMU MIPEACTIBHBIX HOPM HC ITPOU3BOAUTCA.

Bosmenienne pacxofoB Ha ciyxeOHble TeledOHHbIE MEpPEeroBOpbl MPOBOJUTCS B
pa3mepax, COrjacoBaHHBIX C JIMIIOM, IPUHSBIIUM PEIICHUE O KOMAHAUPOBAHUU COTPYIHUKA.

4.11. Bo3meleHue pacxol0B, CBA3aHHBIX € IIPOE3I0M K MECTY KOMaHAUPOBKHU U
00paTHO C HCMOJb30BAHUEM JIMYHOI'O TPAHCIIOPTA COTPYIHUKA, IPOU3BOIAUTCS HAa OCHOBAHUU
nuceMa MHC Poccum ot 2 wmrons 2004 r. Ne 04-2-06/419 «O Bo3MemIeHUH PacxoioB IpHU
VCII0JIb30BAHUU JINYHOTO TPAHCIIOPTa».

4.12. CoTpyIHHUKY, HamnpaBIC€HHOMY B OJHOJHEBHYK KOMAaHJIUPOBKY, COIJIACHO
ctatbsaM 67, 168 TpynoBoro koaekca PO, onnaunBarorcs:

- CpeI[HI/Iﬁ 3apa6OTOK 34 ICHb KOMaHIAUPOBKHU;
- pacxXoabl Ha IIPOEC31;

- HHBIE PACXOJbl, IPOU3BEJCHHbIE COTPYAHHUKOM C pa3pelleHuss PYKOBOIUTENS
OpraHu3aIiHy.

CyTounble (HagOaBKM B3aMEH CYTOYHBIX) IPU OJHOAHEBHOW KOMAaHIMPOBKE HE
BBITJIAYMBAIOTCSL.

5. IopsAOK 0TYETA COTPYAHUKA O CJIYKeOHOH KOMAHAMPOBKeE

5.1. B Teuenue Tpex pabouunx JHEH cO JHs BO3BpAIIEHUS U3 CIyKeOHOH KOMaHIUPOBKU
COTPYIHHMK 0053aTeTbHO 10 O(GOPMIISET JOKYMEHTBI, KOTOpBIE OBUIM COCTaBIICHBI IEPe]
OTBHE370M, U 3aMOJHAET aBaHCOBBIM oTueT (1o dopme Ne 0504505) 00 M3pacxoOBAHHBIX UM
CyMMax.

ABaHCOBBI OTYET COTPYJIHUK NpenocTaBisieT B Oyxranteputo. OIHOBPEMEHHO C
ABAHCOBBIM OTYETOM COTPYAHUK THIEpCAacT B 6yxranTepH}0 BCC JOOKYMCHTBI, KOTOPBIC
MOATBEPIKIAIOT €0 PACX0/bl U MPOU3BOICTBEHHBIN XapakTep KOMaHAUPOBKU. K HUM oTHOCSATCS:

* TIpOEe3/IHbIe OUIIETHI;

* CYeTa 3a MPOKUBAHUE;

« uyeku KKT;

* TOBapHBIEC YEKU;

* KBUTAHIIUU IEKTPOHHBIX TEPMHUHAJIOB (CIIUIIBI);

* KCEpOKOIIMHU 3arpaHIIaclopTa C OTMETKAaMU O MEPECEUEHUH TPaHMILIbI (TIpU
3arpaHKOMAaHIMPOBKax);

* JIOKyMEHTBI, TOATBEPKJAIOIINE CTOMMOCTb CITyKEOHBIX TesIe(hOHHBIX
NIEPETOBOPOB U T.J1.

5.2. OcTaToK JEHEKHBIX CPEJCTB, IPEBBIIAIOLINI CyMMY, UCIIOIb30BaHHYIO COTJIACHO
aBAaHCOBOI'O OTYETA, MOJJIEKUT BO3BPALLCHUIO COTPYAHUKOM B Kaccy He MO3JHee TpexX padouyux
JTHEH ITOCJIE BO3BPAILCHHS U3 KOMAHIUPOBKH.

B ciyuyae HeBO3BpalleHMsI COTPYJHHUKOM OCTaTKa CPEICTB B OIpPENEICHHBIA CpPOK
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COOTBCTCTBYIOIIad CyMMa BO3MCIIACTCA B MOPAAKE, YCTAHOBJIICHHOM TPYHAOBBIM U I'pakKJAaHCKO-
MponcCCyaJlbHbIM 3aKOHOJAATCIIBCTBOM.

53. He mno3agnee Tpex pabo4ymx JHEW €O JHS BO3BpAIlCHHS M3 CIIy>KEOHOH
KOMaHJAMPOBKH COTPYJAHUK TOTOBUT U TMPEACTABISAET DPYKOBOAMTENO B ycTHOW (n1ubo B
MCbMEHHOM) (hopMe MOJIHBIM 0TYET O MPOJeNaHHON UM padboTe, TM00 y4acTUU B MEPONPUATHH,
Ha KOTOpPOE OH ObUT KOMaHMPOBAH.

COprI[HI/IKOM, KOMaHIWPOBAHHBIM JJI BBIIIOJIHCHUSA OMMPCACIICHHBIX 3aAa4, K OTUCTY O
KOMaHAWPOBKE IMPpUIararoTCsa OpUIruHaJIbl 00 KCCPOKOITMKU JOKYMCHTOB, INOJTYYCHHBIX UM HJIN
MNOANMMCAHHBIX U BPYYCHHBIX UM OT UMCHHU YUPCKICHU.

CoTpyIHHKOM, KOMaHAMPOBAHHBIM JJIsl YYaCTHsI B KAKOM-TTHO0 MEPONIPUATHH, K OTYETY
0 KOMaHJMPOBKE IPUJIArar0TCs IOIYYEHHBIC UM, KaK YYaCTHUKOM MEPOIPUATHS, MATEPUAIIBL.

6. OT3BIB COTPYAHUKA U3 KOMAHIMPOBKHN WJIH OTMEHA KOMAHIUPOBKH
OCYLLEeCTBJISIeTCS B CJIeIyI0leM MOopsiaKe

6.1. PykoBoauTenb CTPyKTypHOT'O MOJpPA3/EICHUS TOTOBUT CIyKeOHYIO 3allCKy Ha
UM TJIABHOTO Bpaya ¢ OOBSICHEHHEM NPUYMH O HEBO3MOXKHOCTH HAIPABIICHUS COTPYIHHKA B
KOMaHJMPOBKY WJIM OT3bIBa COTPYJHHKA M3 KOMaHAMPOBKU N0 HcTeueHus ee cpoka. Ilocne
pelIeHysl TJIaBHOTO Bpaya TOTOBUTCA IpHKa3 00 OTMEHE KOMAaHIUPOBKM WJINM OT3bIBE U3
KOMaHAMpPOBKU. Bo3MenieHne pacxofoB OTO3BaHHOMY M3 KOMAaHIMPOBKU COTPYIHHUKY
IIPOM3BOJUTCS] HA OCHOBAHNUHU aBAaHCOBOI'O OTUETA U MPUJIOKEHHBIX K HEMY JIOKyMEHTOB.

6.2. KomannupoBka MOKeT ObITh MpeKpalieHa JOCPOYHO MO PEIICHUIO IJIaBHOTO Bpaya
B CJIy4asiX: BBIMOJIHEHUS CIykeOHOTOo 3aJJaHNs B TIOJTHOM 00beME;

* 0O0JIE3HM KOMaHAMPOBAHHOTO, HAJIMYMUS YPE3BbIUYANHBIX CEMEMHBIX U MHBIX
O00CTOSITENNBCTB M HHBIX OOCTOSITENLCTB, TPEOYIOMIMX €ro MHPHUCYTCTBUS IO MECTYy
MIOCTOSIHHOT'O IPOKUBAHUS;

* HAJIMYUA CIIy>KeOHON HEeOOXOAMMOCTH;

* HapyLICHWs] COTPYJHUKOM TPYAOBOM NUCLMIUIMHBI B IIEPUOJ HAXOXKICHUS B
KOMaHIUPOBKE.

6.3. OTpe3 B KOMaHIUPOBKY 0e3 HaJyiexkaliero oGopMiIeHUs! JOKyMEHTOB 10 BHHE

COTPYJHUKOB CUHTAETCS MPOTYJIOM U BJIEUET 3a COOOM MEphl JUCIUIUIMHAPHOTO B3BICKAHUS B
COOTBETCTBUU ¢ TpyaoBeIM KOJeKCOM PD.
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